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Transitioning the use of add codes (}W HARTNELLCOLLEGE

« New Add Authorization

. New faculty module in PAWS Self Serve in Spring
2022

. Add codes will no longer be used to add students
to courses

« No more issuing multiple codes

. The Add Authorization gives faculty more control
to add students and the ability to rescind them
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https://stuserv.hartnell.edu:8443/Student/Account/Login?returnUrl=/Student/Courses

How to authorize an add (}v HARTNELLCOLLEGE

1. Login to PAWs Self-Service using
Hartnell ID and password
2. Select the Faculty module

Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

Faculty

Here you can view your active classes and submit grades and waivers for students.
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https://stuserv.hartnell.edu:8443/Student

How to add a student Cont...

(}W HARTNELLCOLLEGE

3. Select the Section to add students

4. Select the Permissions tab & select

Add Authorization

Attendance Census Grading Books Permissions

Faculty Permissions

Choose one of the categories below :

S Requisite Waiver

Waive prerequisites so that a student can register for the course,

;a Faculty Consent

Review and manage faculty consent.
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Section

BUS-43-5815: Bus Info Syst & Info

| iteracy

Student Petition

Review and manage student petitions.

Add Authorization

REVIEW and manage add au horizations



How to add a student Cont... (}W HARTNELLCOLLEGE

5.Search for a student & confirm their details in the
dropdown before adding

< Back To Faculty Permissions

Student Add Authorization 0236383
0236383
Student Student ID Authorization  Status Date Duck, Daffy T.
Name Code ntersegmental General

Ed Transfer Curriculum

6. Confirm the Add Authorization by selecting OK

Add Authorization Confirmation

il Doyouwant to grant an Add Authorization for Duck, Daffy T.?

|
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How to add a student Cont... (}W HARTNELLCOLLEGE

You’ve registered the student!
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Let the student know they’ve been added (f}v HARTNELLCOLLEGE

7. Email the students gou’ve Plan your Degree and Schedule your courses
authorized to add the course

Schedule Timeline Advising Petitions & Waivers
and send them the
instructions On hOW tO Gdd the > Summer 2021 Semester — +
course.

S Filter Sections

NOTE: Student instructions are
inC|Uded in the presentotion ADJ-21A-5801: Narcotics & Dangerous Drugs X
documents.

+ Planned

Credits: 3 Credits
Grading: Graded
nstructor: Bertomen, L
6/7/2021 to 7/31/2021

Seats Available: 25
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f}v HARTNELLCOLLEGE

Upcoming Improvements - Census Rosters

2021 Spring sh
Section Times Locations Books Census Dates
CPCC-100-NSPOS: Intro to TBD TBD 1/21/2021 Census
Study Skills 1/1/2021 - 5/26/2021 Lecture 2/15/2021 Census
1212021 Censws  2/152021 Census
r'y‘ﬁ' Census Deadine 12172021
s
St ) | L& C Creats
404 ‘ Sophmo
B . Certify Census Attendance =
- : -‘ certify that these students are in attendance, except those marked inactive with NA or -
LDA
Roster Artendance op Rost Census |
- & L AT -

Ay .
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Drop Rosters ’}v HARTNELLCOLLEGE

Roster Attendance Drop Roster Census Grading Books Permissions Waithst
tudent v Student ID Mever Last Date of | Final Grade Class Level a| Credits
Mame “1 Atended ¥ Attendance ™ ¥

ANOARAE - < : <
0004846 — S— Sophmaore ] Drop |

Felix F.

Gehring
b L Senior r o
QODA998 D R BT 4 ( DNop I

vl L .}... S2iec % _?..-
Marie
Gehring

Deadline Dates

BUS-43-5818: Bus Info Syst & Info Literacy
Fall 2021 Semester

Last Day to Add 9/11/2021

First Day to Drop 8/30/2021

Last Day to Drop without a Grade 9/9/2021

Last Day to Drop with a Grade 11/19/2021
Close
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Interested in Piloting the Add Authorization? (}W HARTNELLCOLLEGE

Timeline
Fall 2021 - Pilot Add Authorization and Drop Rosters
Spring 2022 - Launch Add Authorization and Drop Rosters

Email Maria Ceja (maceja®@ Hartnell.edu) to be added to the
pilot and have the opportunity to test the new functionality.
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mailto:maceja@hartnell.edu
mailto:maceja@Hartnell.edu

’}W HARTNELLCOLLEGE

Thank you!
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