
Downloading Grades from Canvas 

From the Canvas Dashboard: 

Step Directions Screenshot Link to Screencast 
1  Log into CANVAS via an online browser (Google 

Chrome, Safari, Internet Explorer, etc.). 
 
NOTE: We encourage students to go to Canvas 
by logging in through their MyHartnell 
dashboard.  

 

https://hartnellcommunitycollege.box.com/
s/tkql5vful6hhtzth0fl4wzeq2fmks054 

2 Log into your CANVAS student account. 

 

https://hartnellcommunitycollege.box.com/
s/i960anaosdplf48x9h7v9pznwii90apc 

3 Confirm through DUO you are logging in to 
your student account. 

 

https://hartnellcommunitycollege.box.com/
s/803a2dga2qfztq5w3svrgkumszjy5s3q 
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4 On the bottom right side of the Dashboard, 
you should see “View Grades”. 

 

https://hartnellcommunitycollege.box.com/
s/h9nxj3sf3r7bfgidq0w5ei547j58pwcp 

5 Click on the course. 

 

https://hartnellcommunitycollege.box.com/
s/n21b23w61cclzai7ftdt6pgh57y4dvid 
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6 Take a screenshot of your grades for each 
course you are enrolled in making sure your 
student name is visible on the upper left hand 
corner. 

 

https://hartnellcommunitycollege.box.com/
s/tud9vcnnv8jx51firueiiek9l7uq1qm3 

7 Upload the document to the Progress Report 
upload portal on Student Forms. 

  

 

Individual Canvas Course Through “Grades” 

Step Directions Screenshot Link to Screencast 
1 Log into CANVAS via an online browser 

(Google Chrome, Safari, Internet Explorer, 
etc.). 
 
NOTE: We encourage students to go to Canvas 
by logging in through their MyHartnell 
dashboard. 

 

https://hartnellcommunitycollege.box.com/
s/tkql5vful6hhtzth0fl4wzeq2fmks054 
 

2 Log into your CANVAS student account. 

 

https://hartnellcommunitycollege.box.com/
s/i960anaosdplf48x9h7v9pznwii90apc 
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3 Confirm through DUO you are logging in to 
your student account. 

 

https://hartnellcommunitycollege.box.com/
s/803a2dga2qfztq5w3svrgkumszjy5s3q 
 

4 Click on the course. 

 

https://hartnellcommunitycollege.box.com/
s/63zd3ipwq3uuc6aoz69e285a8lssos14 

5 Click on the left-hand side where it states 
“Grades”. 

 

https://hartnellcommunitycollege.box.com/
s/yieqlbla6vorqgr9rz1j4u58zcz4h1v1 
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6 Take a screenshot of your course title, student 
name, and grade. 

 

https://hartnellcommunitycollege.box.com/
s/tud9vcnnv8jx51firueiiek9l7uq1qm3 
 

7 Repeat this step for each course you are 
enrolled in. 

 

https://hartnellcommunitycollege.box.com/
s/ntbsd34i8fvptm5rsprpa4l6bll7vq7k 

8 Upload the document to the Progress Report 
upload portal on Student Forms. 
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